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Budget Schedule 

Budget is due to the Fiscal Court By: 

January 15th  



Approving Fee Office Budgets 

 Approve as a whole 

 Without spending caps 

 

Approve each line item 

 Put a spending cap on each line item 

 

Order must state specifics of  approval 



Setting Maximum Amount for Fee Offices 

Deputies and Assistants 

 

KRS 64.530 

 

The Fiscal Court shall fix annually the 
maximum amount including fringe 
benefits which the County Clerk and 
Sheriff  may expend for deputies and 
assistants. 



 



Approving Fee Office Budgets 

 

 Amount budgeted to receive from the Fiscal Court 

on line 11 

 

 If  the Fiscal Court pays for an item out of  the Fiscal 

Court budget, the same item should not be listed in 

line 11 



Sheriff ’s Budget 

Part T wo Budget 1/1 thru 4/1 thru 7/1 thru 10/1 thru T otal Accounts S ettlement

Receipts Estimate 3/31 6/30 9/30 12/31 YT D Receivable  1 2 / 3 1 T otal

1. F ederal Grants $0.00 $0.00

2. S tate Grants $0.00 $0.00

3. S tate - K LEF F P $0.00 $0.00

4. S tate F ees for S ervices

5. F inance and A dminstration Cab. $0.00 $0.00

6. Cabinet Human Resources $0.00 $0.00

7. C ircuit C lerk

8. Sheriff Security  Services $0.00 $0.00

9. F ines/F ees Collected $0.00 $0.00

10. Court Ordered Payments $0.00 $0.00

11. F iscal C ourt (includes  Elect ion Comm.) $0.00 $0.00

12. C ounty C lerk ( D e linq ue nt  t axe s ) $0.00 $0.00

13. C ommissions on T axes C ollected $0.00 $0.00

14. F ees C ollected for S ervices

15. A uto Inspections $0.00 $0.00

16. A ccident/Police Reports $0.00 $0.00

17. Serving Papers $0.00 $0.00

18. CCDW $0.00 $0.00

19. Other ( D e s c rib e ) $0.00

20. $0.00 $0.00

21. Interest Earned $0.00 $0.00

22. T otal Revenues $0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

23. Petty C ash $0.00 $0.00

24. Borrowed Money $0.00 $0.00

25. State A dvancement $0.00 $0.00

26. Bank Note $0.00 $0.00

27. T otal Receipts  ( To t a l  l ine s  2 2  t hro ug h 2 6 ) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Copy the figures  shown on line 27  in the Budget  Es t imate co lumn to  the Summary on page 1 , co lumn 1 , line 1 .  Copy the figure shown on Line 27  in the To tal YTD co lumn to  page 1 , co lumn 2 , 

line 1 .  Copy the figure shown on Line 27  in the Receivab le co lumn (



Fee Official Support 

 

 Fiscal Courts may support County Sheriff ’s expenses 

through the payment of  claims presented to the 

Fiscal Court and paid from a properly budgeted line 

item in the county budget. 

 

 Lump Sum Payments (i.e. prior year excess fee 

reimbursement to the fee office) are prohibited.  

 

 KRS 64.710 



Sheriff  Fee Accounting 

 

 Prescribed by the State Local Finance Officer 

 

 Cash Basis of  Accounting 

 

 Requires budget approval by the Fiscal Court 

 

 Quarterly Financial Statement submitted to the State 
Local Finance Officer. 



Sheriff  Fee Accounting 

 

 Books of  Account 

 Three part receipt 

 Daily Cash Checkout Sheet 

 Receipt Journal 

 Check Distribution Register 

 Expenditure Ledger 

 Quarterly Financial Statement 



Receipt  

 Source document of  record 

 Three part 

 Pre-numbered 

 Original given to payor 

 Copy attached to daily checkout 

 Copy filed numerically 



 



Daily Cash Checkout Sheet 

 

 Daily Summary of  activity 

 

 Broken down into various categories 

 

 Receipt form totals are posted here 

 

 Daily deposits should equal the sum total of  all 

daily cash checkout sheets. 



 



Receipts Journal 

 

 Records receipts by category 

 

 Daily recording of  cash checkout sheet data is 

posted here 

 

 Journal information is transferred to part 2 of  

the Quarterly Financial statement 



 



Expenditure Ledger 

 

 Chronological posting from check distribution 

register (checkbook register) 

 

 Breaks down expenditures by category 

 

 Expenditure Ledger information is transferred 

to part 3 of  the Quarterly Financial Statement 



 



Quarterly Financial Statement 

 Cumulative Report 

 Due 30th of  month following quarter 

 Four Parts 

 Summary & Reconciliation 

 Receipts 

 Disbursements 

 Liabilities 

 Long Term Dept 

-Example: Vehicle Lease/Purchase 

 Short Term Dept 

-Example: Fee Advancement. 













Your Budget/Quarterly Report 

 

 

 

What Do We Look For? 







Common Errors 

 

 Report not signed by the fee official 

 

 Basic math errors 

 

 Figures not recorded in the budget estimate 
section of  receipts and disbursements 

 

 Report not shown as cumulative amount on 
Part One, Column 2 
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Common Errors 

 Fee account is “force balanced” to incorrect data 

 

 Account bank reconciliation not shown 

 

 Book balance and Reconciled Bank Balance do not agree 

 

 Year-to-Date Column not completed and totaled 

 

 Part Four, Liabilities Outstanding sheet is missing or 

incomplete 
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Questions 

Department for Local Government 

 

Office of  Financial Management & Administration 

 

1024 Capital Center Drive 

Frankfort, KY 40601 

www.Kydlgweb.ky.gov 

1-800-346-5606 

502-573-2382 

Fax: 502-573-3712 

http://www.kydlgweb.ky.gov/

